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BUILDING PLAN SUBMISSION FORM 
Date of Submission 
Submitted by 
Submission Type (New Design; Additions; Amendments)

 
1. Registered Designers: 
 Homeowners are required to make use of a registered, practicing, Architect/Architectural Designer (i.e., 

SACAP Registered Professional permitted to do the project within the scope of the SACAP “Identification 
of work for the Architectural Profession”)  

 Each designer needs to include the following completed and signed documents with their first submission 
for each calendar year: 
a. Form C – Registered Professional Design Undertaking 
b. Form D – Architectural Accreditation Application 
c. Form E – Demerit Points System for Registered Professionals 
d. Valid SACAP Registration Certificate 

 

2. Information required with Plan Submission: 
 Plans to be submitted electronically via “We Transfer” (www.wetransfer.com) in PDF format, sized 

to A1  sheets (email address: submissions@cvdaesthetics.co.za) 
 The submission deadline/intake is on Mondays before 16:00, and feedback will be provided within 

five business days of the submission intake date. 
 Drawings and Documentation to be submitted for “Phase 1” submissions: 

a. Form A - Building Plan Submission Form (all submissions) 
Form F – Application for Additions/Amendments (if applicable) 

b. Payment Proof for Plan Submission Fee 
c. Drawings in .PDF format 

 Phase 1 submission: Drawings in A1 .PDF format (Max. 3 Sheets) 
 Phase 2 submission: Drawings in A1 .PDF format (Max. 5 Sheets) 

 
3. Submission Fees: 
 Plan fees are R 9 400.00. Should the concept plan not be approved by the second (2) submission, 

an additional R 4 700.00 submission fee will be payable with the third (3) submission. 
 A submission fee of R 4 700.00 will apply to all additions or amendment submissions, including as-

built drawings.  Should the concept plan not be approved by the second (2) submission, an 
additional R 4 700.00 submission fee will be payable with the third (3) submission. 

 A submission fee of R 2 350.00 will apply to minor amendments such as to street boundary walls, 
pool and boma additions with no m² added to the project.  Should the concept plan not be approved 
by the second (2) submission, an additional R 2 350.00 submission fee will be payable with the third 
(3) submission. 

 No Plans will be accepted without proof of payment for the prescribed fee. 
 Payment only by electronic funds transfer (EFT). 
 Bank details: 

Bank:   Standard Bank 
Name of Account:   CVD Architects                                          
Account No:  012 256 951                                                     
Branch:    Centurion 
Branch Code:  012645  
Ref:   Stand No + Plans (Example: “4128 Plans”) 

Form A – 2026/3 
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4. Stamping of Plans: 
 Approved plans will be digitally stamped within two business days of the final plans being sent for e-stamping. 
 
 

Stand No  Ext 
Street No  Street Name 
Owner Name  Owner Surname 
Owner Contact No  Owner E-Mail 
SACAP Professional 
Name 

 SACAP Professional 
Contact No

 

SACAP Reg. No.  SACAP Professional 
E-Mail

 

 
 
Disclaimer 
 
The approval of the building plans by the Aesthetics Committee shall however be subject to the following: 
 

1. The Home Owner/Lessee shall be obliged to familiarize himself with the materials and finishes permitted in the Estate. 
Should any deviation be required to the standard approved material, then such deviation must be specifically applied for 
and may only be implemented if specific approval by the Aesthetics Committee has been granted. 

2. The Home Owner/Lessee shall be obliged to comply with the architectural guidelines and conduct rules applicable to the 
Estate. Any deviation from the said guidelines regarding materials will have to be disclosed and form part of a separate 
application to be submitted for approval. 

3. The approval granted by the Aesthetic Committee shall in no way constitute an amendment to or variation of the said 
architectural guidelines and conduct rules as contemplated in 2 above. 

4. Notwithstanding any approval thus granted, any contravention of the said architectural guidelines and conduct rules will 
not be permitted and will have to be remedied (which may include the removal thereof) on demand at the cost of the Home 
Owner/Lessee without any right of recourse against the Aesthetics Committee. 

5. All amendments and/or deviations to the approved building plans shall invalidate the approval of the Aesthetic Committee 
and will subsequently be subject to same being resubmitted for approval and such submission shall be regarded as a 
new submission and be subject to a resubmission fee. The Home Owner/Lessee shall be prohibited from commencing 
with construction prior to the approval of the said amended building plans. 

6. A note on approved drawings referring to materials, other than the standard materials approved in the guidelines, will not 
constitute approval of the said variations unless specifically referred to in the approval letter above. 

 
The onus to determine cadastral information, specific restrictions, and positions of services (Sewer, water, electricity, 
data, lamppost, fire hydrant) for a stand, rest with the owner and his / her Architect. 
 
The architect has undertaken to visit the building site prior to- and during construction and confirms that the client is 
informed that they should be consulted when any changes to the approved building plans (including retaining walls) are 
considered during construction.  The architect furthermore acknowledges that the submission complies with all 
provisions of their design undertaking and specifically that the design submitted is entirely their own. 
 

 

 SIGNATURE DATE 
OWNER   

SACAP PROFESSIONAL   


